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This document contains pre-settings for a paper using the MLA (Modern Language Association) format that you will be using in your class for research papers.  An MLA format uses specific formatting for margins, indents, font and line spacing, etc.  We are going to use this file as a guide to creating a template just for you.  We are also going to use the written instructions for your version of Microsoft Word that you printed out in computer class.  
After you’ve saved your changes, you can either type over this text or delete this text and insert your own. Make sure you indent each new paragraph by pressing the TAB Key one time. Also use a 12 point font that is easy to read rather one that is decorative: "Arial," "Lucida," “Tahoma”, "Modern," "Palermo" or "Times New Roman" are some good choices. Scripted fonts are hard to read even if they do make your paper "look nice"; it is the content of the paper that is most important, and making it easy for your readers to understand that content is the goal.
The works-cited page is the last page and at the end of your essay.  It gives your readers 
the list of sources you actually referenced within your paper.  The works-cited page is usually not a bibliography; however in many cases your teacher may want you to list all of texts you used in preparing the paper and call it a bibliography. Note that this page should have a header as well. And again, the page should be double spaced, including the citations.

The citation entries should be listed in alphabetical order by the authors' last names. If there are multiple authors, the proper format is shown on the following “Works Cited” page.
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